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Job Aid: Assign Learning via Assignment Profiles

Purpose

The purpose of the Assign Learning via Assignment Profiles job aid is to guide you through the step-
by-step process of creating user assignment profiles.

In this Job Aid, you will learn how to:
e Add New Assignment Profile
¢ Manage Rules
e Assign Curricula to Users via Assignment Profile
e Assign Catalogs to Users via Assignment Profile

Task A. Add New Assignment Profile

Note: Verify that the Admin tab is —— :
SeleCted B Pe: Eﬂce L!g cﬂn CnEce Syﬂgmin
1. Navigate to Users > Assignment [ oo com o conmone | (oo 5
Profiles.
2. Click the Add New link. { asgnment Prfies
[ Assignment Profiles /l search saved Searches &

Job Positiens Enter a value for each fiek that you want to use to fiter your search. Some fiekis allow you to select from a fist of values. You can also add

o or remove search criteria to further refine your search.
Organizations

HTools Case sensitive search: O ves @ No
Add/Remove Criteria 0
[scarch | save as [ meset|
3 Complete the ASSig nm ent Add New Assignment Profile
Profile ID field. = Requires Fies _
4. Enter a Description.
5 Select a DO m a| n 3 + Assignment Profile ID: [TMs_vaLu-catalos |
6. Enter a contact person’s Email 4 Description:  [sssgment Exampe
address. 5 * Domain: Q, fuaLy
7. Click Add. The new assignment 6 T
profile has been added.
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Q Task B. Manage Rules

1. Click Manage Rules.

2. Click OK on the information pop-up.

3. Scroll to the bottom of the window.
Click OK on the error pop-up.

Enter a unique group Rule title.
Select a user Attribute from the drop-
down menu.

6. Select an Operator from the drop-
down menu.

o~

7. Click the magnifying glass icon (value
picker) to select/search for a value.

ADVANCE

TRANSFORMING Pi

& Assign Curricula

Assignment Rules Summary:
0 Damain(s) and 0 Graup(s) define the users who are in This assignmant profile

Related Catalogs 3

Assign Curricula
Set up Domains

Creats Assignment Rules

Assign Curricula

. y T s invealid. Check th
Setup Rules h -

Setup Reles
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7 10§

p
I-" \l LS. Department
-.\k S of Veterans Affairs



; S Talent
: Management
System

ALU

VA LEARNING UNIVERSITY

8. Scroll to the top of the window to add a
domain.

9. Click Add Domain(s) to search and
select a domain.

10.Click Save to save the changes.

11.Click Preview Users in Assignment
Profile to review the list of users to be
affected by this profile.

Assign Cumicula

Sut up Domains

Assign Curricula
St up Domains
Veterans Denséit Admin..

Set up Rules ) Ak & Hew Cmup

il e part of the profls Fthay have affeibute valods that manch ol of the reles defired wihan 3 least are qroup.

Q Task C. Assign Curricula to Users via Assignment Profile

Once an assignment profile has been created, training assignments can be defined.

1. Select the Curricula tab under
Related.

2. Click the green plus sign (add new
curricula icon) to search and select
one, or more, curricula to be assigned
by this assignment profile.

Related Curricula F ]

Catalogs Title

Competency Profiles

3. Click Propagate under
Actions to assign the
curricula to users.

¢ Assign Curricula HHATest ] & ©  Actions  yiewal
Assignment Rules Summary:
1 Domain(s) and 1 Group(s) define the users who are in this assignment profile. Manage Rules Synchronize
Bookmark
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4. Select Run this job
immediately, if allowable or
Schedule this job to be
executed on: and enter a
specific Date and Time.

5. Click Finish. A status page
appears.

6. Click Back to Assignment
Profile to return to the
assignment profile record.

ADVANCE
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|[® Run this job immediately, it allowable,[ 4

O Schedule this job to be executed on: View Available Time Slots

Time Zone: |mnerica.l'NewYork (Eastern Standard Time)

Job Description:

Motify via email upon completion

Email:

Background Job Scheduled

Background Job Status

Job Title: Propagate Assignment Profiles
Description:
Scheduled Start Date: 7/25/2012 11:26 PM America/New York

Status: Succeeded

You can editthe schedule details and status of this background job in the Background Jobs module.

B I Eack to Assignment Profile I
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Q Task D. Assign Catalogs to Users via Assignments Profile

Once an assignment profile has been created, catalog assignments can be defined.

1.

Select the Catalogs tab under
Related.

Click the green plus sign (add new
catalogs icon) to search and select
one, or more, catalogs to be assigned
by this assignment profile.

Click Propagate under Actions
to assign the catalog(s) to users.

Related ik

Catalogs | @

Description

Competency Profiles

Curricula

& Mssign Curricula

Assignment Rules Summary:
1 Domain(s) and 1 Group(s) define the users who are in this assignment profle.

HHJATest [ @ @  Actions  yiewdl

|

Manage Rules

Select Run this job

|i@ Run this job immediately, it allowable.[

immediately, if allowable or

() Schedule this job to be executed on: View 7

vallable Time Slots

Schedule this job to be Date:
executed on: and enter a Time:
specific Date and Time.
Time Zone: America/New York (Eastern Standard Time)

Click Finish. A status page
appears.

Job Description:

Motify via email upon completion

Email:

Click Back to Assignment
Profile to return to the
assignment profile record.

Background Job Scheduled

Background Job Status

Job Title: Propagate Assignment Profiles

Description:

Scheduled Start Date: 7/25/2012 11:26 PM America/MNew York

Status: Succeeded

You can editthe schedule details and status of this background job in the Background Jobs module.

I Eack to Assignment Profile

ADVANCE

TRANSFORMING

G POTENTIAL INTO PERFORMANCE

P
I-' \\l LS. Department
-.\k S of Veterans Affairs



	Job Aid: Assign Learning via Assignment Profiles
	Purpose

	Task A.  Add New Assignment Profile
	Task B.  Manage Rules
	Task C.  Assign Curricula to Users via Assignment Profile
	Task D.  Assign Catalogs to Users via Assignments Profile



